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Guided Signing for a Lead-Based 
Paint Disclosure Form

Overview
The DocuSign Service allows you to receive a lead-based paint disclosure form, guides 
you as to what options to select, and how and where you should sign the form. 

Use the follow steps to review and sign a lead-based paint disclosure form in the 
DocuSign Service:

• Open the email invitation from the Docusign Service

• Adopt a signature

• Review the document

• Sign the document
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Opening the Email Invitation
If you have been sent an invitation to review and to sign a document, the invitation 
should be in your email Inbox.

1 Open the email from the DocuSign Service in your email program.

2 To begin the process of reviewing and signing your document, please click the 
Review link in the email.

Signing will not begin until you have reviewed the agreement and you have 
confirmed your signature.

The DocuSign Service launches another web browser and asks you to adopt a 
signature.



Guided Signing for a Lead-Based Paint Disclosure Form

DocuSign, Inc. 3

 

Accepting the Consumer Disclosure Statement and 
Adopting a Signature

The DocuSign Service asks you to adopt a signature, agree to sign the document 
electronically or by hand, and read and accept the Consumer Disclosure agreement.

1 Decide if you want to sign the document by hand or electronically.

If you decide to sign the document by hand, please refer to the Receiving a 
Document to Sign on Paper QuickStart Guide. If you decide to sign electronically, 
please continue with this QuickStart.

2 Click the I Agree box in the Consumer Disclosure section.

3 If you decide to sign electronically, click the I Adopt box in the Adopt Your 
Signature section.

4 Click the Continue button.

The DocuSign Service loads the document you have been asked to sign in the 
Approval window.



DocuSign Service QuickStart Guide: Guided Signing for a Lead-Based Paint Disclosure Form

4 DocuSign, Inc.

 

Reviewing the Document in the DocuSign Service
The DocuSign Service Approval window allows you to do the following:

• Review the document electronically, or print and review it

• Sign the document electronically

• Void the document

• Reassign the document for someone to sign

• Cancel the document

Signing the Document
1 From the DocuSign Service Approval window, click Start.
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The Service scrolls down the document and presents you with lead-based paint 
disclosure options you can choose from.

2 Read the choices and click one of the radio buttons next to a choice.

3 Click the Next Button.

4 The Service takes you to the location in the document where you are requested to 
sign.
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5 Click the Sign Here tab to sign the document.

Your digital signature appears in place of the Sign Here tab.

6 Click the Next button.

You now have the option to review the document or complete the signing.

7 After you are done reviewing the document, click Complete Signing.

For More Information
For more information about additional DocuSign features, go to the DocuSign Support 
Site:

http://www.docusign.com/support/
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Trademark Information
Stick-eTabs, the DocuSign Service, DocuSign Web, the DocuSign logo, "The fastest way to get a signature," 
and DocuSign are trademarks or registered trademarks of DocuSign, Inc. in the United States and or other 
countries. All other trademarks and registered trademarks are the property of their respective holders.

No part of this document may be reproduced or transmitted in any form or by any means, electronic or 
mechanical, for any purpose, without the express written permission of DocuSign, Inc. Under the law, 
reproducing includes translating into another language or format. 

As between the parties, DocuSign, Inc. retains title to, and ownership of, all proprietary rights with respect 
to the software contained within its products. The software is protected by United States copyright laws and 
international treaty provision. Therefore, you must treat the software like any other copyrighted material (e.g. 
a book or sound recording).

Every effort has been made to ensure that the information in this manual is accurate. DocuSign, Inc. is not 
responsible for printing or clerical errors. Information in this document is subject to change without notice.

Patent Information
Licensed under U.S. Patent 6,289,460, U.S. Patent 6,944,648, and other patents pending.

Contact Information
DocuSign Inc.

701 Fifth Avenue, Suite 4500

Seattle, Washington 98104

U.S.A.

tel 206.219.0200

fax 206.622.0736


